
We are going to be 

writing a formal letter 

independently this 

week. 

Let’s watch: https://www.youtube.com/watch?v=G0EXT89D4Jk

As a reminder of how a formal letter should be structured and what it 

should include. 

https://www.youtube.com/watch?v=G0EXT89D4Jk


Formal language does not use colloquialisms

or contractions. Sometimes it can be quite 

factual.  

 Formal letters must include a formal greeting as you do not usually know the 

person personally – E.g. Dear Sir/Madam,  To whom it may concern…

 Formal letters may be informative, complaints or appointments. 

 Formal sentence starters such as 'I am writing to inform you' or 'I would like to 

express'?

 Formal letters include detailed paragraphs – with reasons given with evidence

 Formal conclusions usually say what needs to happen next

 ‘Yours faithfully' if you don't know the recipient or 'Yours sincerely' if you do 

know the recipient when you have finished the letter. 



Look at conjunctions that can be used for 

cause and effect when writing reasons in 

letters. Keep a note of these to use in your 

letter. 

 Because

 Since

 Even though 

 As

 Now that 

 So 

 Yet

 Accordingly

 Consequently

 Therefore

 Hence

 As a result

 Due to 

 However

 although

Have a go at using 3 different 

conjunctions to write a sentence 

making sure the conjunction makes 

sense in your sentence.

E.g. When you brush your teeth, 

you will be able to get rid of 

cavities since tooth decay will be 

prevented. 

E.g. The winds will reach up to 

80mph and therefore may cause 

disruptions. 



Task 1: Have a go at gathering language in your home learning 

book about what you notice from the pictures? Think of 

describing words or phrases to help you. You could use your 

senses. 

Is the language positive or negative?

Task 2: Using this language, construct two formal, negative sentences describing what deforestation is. Use the example 

below to help you. I have underlined my language I gathered. 

Deforestation is the permanent destruction of forests that removes a vast quantity of trees from its land. There are 

several ways to clear a forest – burning and clear cutting are two methods.



https://www.youtube.com/watch?v=Ic-

J6hcSKa8

 Watch the clip about deforestation – note down any further language used or 

information about deforestation. Think about the negative intent the clip is 

providing the person watching. Think about noting what happens to the 

food/wildlife and environment due to deforestation. 

 Using your notes and language, write two negative, formal sentences that 

describe de-forestation and what is does. 



Example: The loss of trees will allow more greenhouse gases to enter the 

atmosphere therefore increasing the speed and severity of global warming. 

Discuss the negative word types used: alliteration, conjunction. 

https://www.youtube.com/watch?v=Ic-J6hcSKa8

