


Success Criteria

Aim

• Statement 1 Lorem ipsum dolor sit amet, consectetur adipiscing elit.

• Statement 2
• Sub statement

Success Criteria

LI: To plan and write a non-chronological report 
using a spider diagram.

• I can explain the purpose of a non-chronological report.

• I can explain why it is important to plan my writing. 

• I can use a spidergram to help organise my ideas for writing a non-
chronological report.

• I can use my plan efficiently to write my introductory paragraph.



Why do we read and write reports?

• Reports organise and store information.

• We read them to find out information.

• We write them to give information to others.

• A non-chronological reports means that information does not need to be 
organised in time order.



Why do I need to plan my report 
before I write it?

• To help me plan and organise my ideas and information I have 
researched or collected.

• To organise the information into subject areas using sub-headings so 
that it is easier for the reader to follow.

• To organise what I will include in each section to help make my writing 
clearer.

• Please make sure that you have the finished example open while 
planning. This will help you to see how we have used the plan to 
write the paragraph.



An Overall Plan
Firstly, organise the information you would like to include by deciding on 
the main key areas you think you will need to discuss. Add a sub-heading 
for each of these to your plan. Here is an example.

The 
Island of 
Avalon 

The Lost 
Prince

The Gump
The Island

Introduction

Inhabitants



Planning the Introduction
Now it’s time to plan what you will write in the introductory paragraph.
You don’t need to write in full sentences at this stage, more detail and 
description can be added when you write the actual report. It is also 
important to remember not to write in detail about specific things that 
will come under other subheadings. 

Introduction

Explain where the 
island was and 
where it is now. 

Discuss the fact 
the island has 
many names.

Explain how it is 
hidden from the 
rest of the world. 

Explain the 
reason the 

inhabitants want 
to stay hidden.

Explain what 
the inhabitants 

wants now. 



Adding ideas for vocabulary 
At this stage, it is a good idea to add in some examples of vocabulary you 
would like to use in this paragraph. These can be single words or they can 
be phrases. Your word bank will have more ideas than mine. This is just 
an example.

a vast cloud of 
impenetrable mist

Word Bank

isolated, yet safe
is believed to be 

a myth

a secret safely 
hidden

protected from 
the outside world



When you are happy with your plan and you think you have included all 
the necessary parts, it’s time to write. Use the checklist below to edit your 
finished paragraph.

Time to write! 

Non-chronological report checklist:
• I have written in the past tense 
• I have used the third person (not ‘I’ or ‘me’)
• I have made sure not to go into too much detail about specific parts 

that will go under other subheadings. 
• I have included ambitious vocabulary
• I have used expanded noun phrases (adjectives)
• I have used fronted adverbials 
• I have used conjunctions 
• I have remembered capital letters and full stops.
• I have re-read it to make sure it gives information clearly to the reader.


